
CUSTOMER C
OPY

Standing Order Form

Please complete this form in CAPITAL letters

APPLICANT  DETAILS

Name  Account No.

Telephone                                                 Extn.    Fax

Address Reference
(if required)

BENEFICIARY DETAILS

Name 

Account Number                                                            Bank

Branch                                       Bank’s code for Telex Transfer

Reference for Telex Transfer
(If required)

Address for Mail Transfer

PAYMENT DETAILS

Payment by :    c Telex Transfer     c Mail Transfer     c Issue Draft/Cashier’s Order for collection     c Internal Transfer

Currency & amount c Including charges     c Excluding charges

Frequency :     c Monthly     c Quarterly     c Half-yearly     c Annually     c Other (Please specify)

First payment on                                    Regular payments on                                         Last payment on

AUTHORITY

I/We confirm having read and understood the terms and conditions overleaf. Please effect the above instructions.

Accountholder’s Signature / Authorised Signatory                                                                            Date

ACKNOWLEDGEMENT

Dear Customer, 

We confirm having noted the above standing order subject to our terms and conditions overleaf.

Authorised Signatory Date    

.√Ó˘˘YCG IOQGƒ˘˘dG äÉ˘˘ª˘˘«˘˘∏˘˘©˘˘à˘˘dG ò˘˘«˘˘Ø˘˘æ˘˘J ≈˘˘Lô˘˘j Gò˘˘˘d ,á˘˘˘bQƒ˘˘˘dG √ò˘˘˘g ∞˘˘˘∏˘˘˘N IOQGƒ˘˘˘dG Oƒ˘˘˘æ˘˘˘Ñ˘˘˘dGh •hô˘˘˘°ûdG âª˘˘˘¡˘˘˘ah äCGô˘˘˘b »˘˘˘æ˘˘˘fCG ô˘˘˘≤˘˘˘f/ô˘˘˘bCG

Date

D       D      M      M      Y      Y     Y   Y D       D      M      M      Y      Y     Y   Y D       D      M      M      Y      Y     Y   Y

Received Stamp 
Signature and Date



Terms and Conditions
Governing Standing Order

I/We understand that the Bank accepts this order on the following conditions:

Please make payments in accordance with details hereon in addition to any Bank charges, if
applicable.

1. You will maintain sufficient balance in your account to enable the Bank to carry out the
standing order on each and every payment date.

2. On the date of payment, the Bank reserves the right to determine the priority of this
payment order against cheques and other payment instructions presented or any other
existing arrangements made with the Bank and not make payment under the standing
order if, having determined in its absolute discretion the priority of competing payments,
this would result in the account becoming overdrawn or, if an overdraft facility has been
made available, exceeding the overdraft limit.

3. In the case of a payment date falling on a holiday, the Bank will effect the payment on the
next working day.

4. If, in the sole opinion of the Bank, the account has insufficient funds, the Bank is not obliged
to advise the Customer. It may nevertheless, but without any obligation to so do, exercise
its discretion to either remit the standing order in which case the Customer must
immediately repay any overdraft arising therefrom or alternatively, may choose to execute
the standing order at a later date.

5. If there are insufficient funds in the account for three successive months, irrespective of
payment frequency, the Bank may without notice to you cancel this instruction.

6. This standing order shall remain in full force and effect until advised in writing by you that
no further payment is required.

7. In the event of your death, incapacity, bankruptcy or insolvency, the Bank shall not be liable
for any loss pursuant to such and will continue to effect transactions under the standing
order unless and until the Bank has received written notice of the same together with
satisfactory documentary evidence as determined by the Bank.

8. Any amendments / cancellations of this standing order by you should be in writing and
reach the Bank at least one week before the next successive payment is due. A charge will
be levied for any new standing order and for each subsequent amendment.

9. A commission charge will be levied for each periodic payment effected by the Bank. In
addition, incidental postage and / or stamp duty if applicable, will also be levied.

10. The Bank may at its discretion, levy a charge for each payment not effected due to
insufficient funds in the account.

11. Neither the Bank, nor its Branches, Correspondents, or Agents are responsible for any loss,
delay, error or omission arising out of any mode of communication used for effecting these
payments.

12. If this standing order is, or purports to be, signed or executed by or on behalf of more than
one person then the liability of each such person hereunder shall be joint and several and
each and every agreement and obligation herein shall be construed accordingly.

13. Although the Bank will endeavour to effect such periodical payments, it accepts no
responsibility to make the same and accordingly the Bank shall not incur any liability
through any refusal or omission to make all or any of the payments or by reason of late
payment or by any omission to follow such instructions.

14. This order is subject ot any arrangement now subsisting or which may hereafter subsist
between me/us and the Bank in relation to my/our account or any banking accommodation
afforded to me/us.

15. The Bank may at its discretion terminate this order as to future payments at any time by
notice in writing to me/us or without notice at any time after being advised by the payee
that no further payment is required.

•hô°ûdGh ΩÉµM’G

áªFGódG ôeGh’G ºµëJ »àdG
-1™aO ïjQÉJ πch …CG »a ºFGódG ôe’G ò«ØæJ øe ∂æÑdG Úµªàd ºµHÉ°ùM »a ±Éc ó«°UôH ¿ƒ¶Øàëà°S

-2iôNC’G ™aódG äÉ¡«LƒJ hG äÉµ«°T πHÉ≤e Gòg ™aódG ôeCG ájƒdhCG ójóëJ »a ≥ëdÉH ∂æÑdG ßØàëj ,™aódG ïjQÉàH

äÉ©aódG ájƒdhCG ójóëJ óæY ,ºFGódG ôe’G ÖLƒªH ™aódG ºàj ’h ∂æÑdG ™e áªFÉb iôNCG äÉÑ«JôJ …CG hG áeó≤ªdG

≈∏Y ¬æe Öë°ùdG ºàj ÉHÉ°ùM ÜÉ°ùëdG π©L ¬æY èàæ«°S ∂dP ¿Éc GPG ,≥∏£ªdG ¬HÉ°ùæà°SG Ö°ùM á°ùaÉæªdG

.±ƒ°ûµªdG Öë°ùdG óM RhÉéàj ÉªH ±ƒ°ûµªdG ≈`∏Y Öë°ùdG äÓ«¡°ùJ âë«JG GPG hG ±ƒ°ûµªdG

-3»dÉàdG πª©dG Ωƒj »a ™aódÉH ∂æÑdG Ωƒ≤j ,á∏£Y Ωƒj »a ™aódG ïjQÉJ ±OÉ°U GPG

-4,ºZôdG ≈∏Y ¬fG ô«Z π«ª©dG í°üæH ∂æÑdG Ωõ∏j ’ ,±Éc ô«Z ÜÉ°ùëdG ó«°UQ ¿G ≥∏£ªdG ∂æÑdG …CGQ Ö°ùM ¿Éc GPG

»ah ºFGódG ôe’G πjƒëJ »a ÉeG ájôjó≤àdG ¬à£∏°S á°SQÉªe ¬d Rƒéj , ¬«∏Y ΩGõàd’G ÜƒLh  ô«Z øe ∂dP øe

¿G ¬d Rƒéj hCG ∂dP øY CÉ°ûæj ±ƒ°ûµªdG ≈∏Y Öë°S …C’ GQƒa OGó°ùdÉH Ωƒ≤j ¿G π«ª©dG ≈∏Y Öéj ádÉëdG √òg

.≥M’ ïjQÉJ »a ºFGódG ôe’G ò«ØæJ QÉàîj

-5øe ∂æÑ∏d Rƒéj ,™aódG äGôàa øY ô¶ædG ¢†¨H ,á«dÉààe ô¡°TCG áKÓK Ióªd ±Éc ô«Z ÜÉ°ùëdG ó«°UQ ¿Éc GPG

.¬«LƒàdG Gòg »¨∏j ¿G ºµd QÉ©°TG ô«Z

-6…G Ö∏W Ωó©H ºµà£°SGƒH É«£N ∂æÑdG ÆÓHG ºàj ≈àM πeÉµdÉH ôKC’Gh ∫ƒ©ØªdG …QÉ°S ºFGódG ôe’G Gòg »≤Ñj

.á«aÉ°VG äÉ©aO

-7∂dP øY èàæJ IQÉ°ùN …CG øY ’hDƒ°ùe ∂æÑdG ¿ƒµj ’ ,ºcQÉ°ùYG hG ºµ°SÓaG hG ºcõéY hG ºµJÉah ádÉM »a

∂∏J øe …CÉH É«£N GQÉ©°TG ∂æÑdG º∏à°ùj ≈àMh ºd Ée ºFGódG ôe’G ÖLƒªH äÉ«∏ª©dG ò«ØæJ »a ôªà°ùjh

.∂æÑdG Oóëj ÉªÑ°ùM á©æ≤ªdG ájóæà°ùªdG äÉæ«ÑdG ÖfÉL ≈dG ä’ÉëdG

-8’ óYƒe »a ∂æÑdG ≈dG π°üJ ¿Gh á«£N ºµà£°SGƒH ºFGódG ôeC’G Gòg »a äGAÉ¨dG/äÓjó©J …CG ¿ƒµJ ¿G Öéj

…CG ≈∏Yh ójóL ºFGO ôeCG …CG ≈`∏Y º°SQ ™«bƒJ ºàjh .á«dÉàdG á©aódG ¥É≤ëà°SG ïjQÉJ øe óMGh ´ƒÑ°SG øY π≤j

.≥M’ πjó©J

-9Ωƒ°SQ …CG ¢Vôa É°†jG ºàj ,∂dP ≈dG áaÉ°V’ÉHh ∂æÑdG É¡H Ωƒ≤j ájQhO á©aO πc ≈∏Y ádƒªY º°SQ ¢Vôa ºàj

.â≤Ñ£fG GPG ∂dòd á¨eO Ωƒ°SQ hCG/h ájójôH

-10ájÉØc ΩóY ÖÑ°ùH Égò«ØæJ ºàj ºd á©aO πc øY Ωƒ°SQ …CG ¢VôØj ¿G ≥∏£ªdG ¬HÉ°ùæà°SG Ö°ùëH ∂æÑ∏d Rƒéj

.ÜÉ°ùëdG »a ó«°UôdG

-11hCG ô«NCÉJ hCG IQÉ°ùN …CG øY ’hDƒ°ùe ¬FÓch hCG á∏°SGôªdG ¬cƒæH hG ¬Yhôa øe …CG ¿ƒµj ’ Éªc ∂æÑdG ¿ƒµj ’

.äÉ©aódG √òg ò«Øæàd áeóîà°ùe ∫É°üJG á≤jôW …CG øY CÉ°ûæj ƒ¡°S hG CÉ£N

-12¿ƒµJ ,óMGh ¢üî°T øe ôãcG øY áHÉ«ædÉH hG á£°SGƒH º¶æe hG ™bƒe ¬fG º¡a hCG ,ºFGódG ôe’G Gòg ™«bƒJ ºJ GPG

ΩGõàdGh ¥ÉØJG …CGh πc ô°ùØjh ,OGôØf’Gh OÉëJ’G π«Ñ°S ≈∏Y ¬ÑLƒªH ¢UÉî°T’G ∂ÄdhG øe óMGh πc á«dhDƒ°ùe

.∂dòd É©ÑJ ¬«a

-13ΩÉ«≤dG øY á«dhDƒ°ùe ájCG πªëàj ’ ¬dCG ’G ,ájQhódG äÉ©aódG ò«Øæàd √ó¡L ∫òÑ«°S ∂æÑdG ¿CG øe ºZôdG ≈∏Y

øY hCG äÉ©aódG øe iCG hCG ™«ªL AGOCG »a ∫ÉªgG hCG ¢†aQ …CG øY á«dhDƒ°ùe ájCG ∂æÑdG πªëàj ’ ,¬«∏Yh ,∂dòH

.äÉ¡«LƒàdG ∂∏J ´ÉÑJG »a ∫ÉªgG …CG hCG ™aódG ô«NCÉJ

-14¢Uƒ°üîH ∂æÑdG ø«Hh Éææ«H/»æ«H πÑ≤à°ùªdG »a CÉ°ûæj ób hCG É«dÉM ºFÉb ô«HóJ …C’ ôeC’G Gòg ™°†îj

»µæÑdG øe …CG øe Éæd / »d Ωó≤e »aô°üe π«¡°ùJ …CG hCG ÉæHÉ°ùM/»HÉ°ùM

-15»£N QÉ©°TÉH ∂dPh âbh …CG »a á«∏Ñ≤à°ùªdG äÉ©aó∏d áÑ°ùædÉH ôeC’G Gòg AÉ¡fG ¬HÉ°ùæà°SG Ö°ùM ∂æÑ∏d Rƒéj

.iôNCG á©aO ájCG AGOCG ÜƒLh Ωó©H √QÉ£NÉH ¬d ´ƒaóªdG ΩÉ«b ó©H âbh …CG »a QÉ©°TG ¿hO hCG Éæd/»d


